COVMUNI TY ACCOUNTANCY SERVI CE LI M TED

EMPLOYERS' DATA SHEET

COVPANY/ ORGANI SATI ON NAMVE

Addr ess Cont act Person
Post code Tel ephone No.
Fax No.
P.A Y. E Tax District Cal cul ati ons:
Ref erence No. Nor mal Basic Pay Based on 261t hs/ 365t hs

Hol i days Based on 261t hs
(Pl ease note that holiday pay is normally
cal cul ated on 261t hs)

Pay Period: Wekly/2 Weekl y/ 4 Weekl y/ Mont hl 'y (Del ete as appropriate)
Nor mal pay day/date Cut off Date:
Nor mal wor ki ng week: No. Hours

Pensi on schene Contracting Qut Number (if applicable)

How sal ari es are paid: Cash/ Cheque/ Bank Aut opay/ O her (Delete as appropriate)

Do you wi sh your payroll to be Departnmentalised in any way? Yes/ No

What pay types need to be catered for?

e.g. Basi ¢ Pay
Overtime
Back Pay
Pay Suppl ement s

What deductions (other than statutory tax and national insurance) do you have?
Pensi on (contracted out)
Pensi on (ot her)
Trade Uni on subscriptions
Car Loans
Charity subscriptions

Any ot hers?

Si gned Dat e:




